Consolidated Homelessness Fund (CHF)

FY2024 RFP - Information Session #3




Agenda

Today, we’ll cover key points from the CHF RFP:

. Welcome

. Steps on submitting an online application through E-Civis
lll.  Live Demo through E-Civis

V.  Questions

V. Next Steps
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Submitting an application

Applications will now be accepted through Rhode Island’s Grants Management System (eCivis)

* You can access the CHF RFP application by visiting here. Welcome | Office of Housing & Community Development (ri.gov)

* Vendors must submit unique proposals for each project they are applying for.
* A complete application will consist of the following items:

* Organization profile

* Organization capacity form

* CHF application (one per project)

* Budget and Budget Narrative (one per project)

* Applications and supporting documents will ONLY be accepted via eCivis.

* Please ensure members of your organization have registered for an account and have taken the necessary trainings
to access the online application.

* For more information on creating an account in eCivis please click on the following here. Funding Opportunities - Find

a Grant Opportunity in Rhode Island (ri.gov)

* We have also included helpful tips in the Appendix section of this RFP to help potential vendors navigate the eCivis
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https://ohcd.ri.gov/
https://controller.admin.ri.gov/grants-management/grant-management-system-gms/subrecipients/state-rhode-island-grant-funding

Reviewing the Solicitation

The Consolidated Homeless Fund (Updated) solicitation is a public notification of available grant funding from
the Department of Housing

* You can access the solicitation and other State funding opportunities by visiting:
https://controller.admin.ri.gov/grants-management/grant-management-system-

gms/subrecipients/state-rhode-island-grant-funding

* The solicitation is made up of b tabs:

1. Overview
Eligibility
Financial
Contact
Files

Ok W
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https://controller.admin.ri.gov/grants-management/grant-management-system-gms/subrecipients/state-rhode-island-grant-funding

Downloading required documents

oo, State of Rhode Island

ol
‘.pﬂ. b

Download the following documents from the
“Files” tab:

Consolidated Homeless Fund (Updated)

Hopk

1. CHF FY24 RFP ((official rules for reference
and review)

- ot | oty | ot | o |
2.  FY24 CHF Line-ltem Budget and Budget

v Apply

Narrative
Files: File Notes:
° Complete one per project/proposal Budget: ) FY24 CHF Line ltem Budget and
Budget Narrative FIN... (27.1 Kb) Please see the RFP document associated with this solicitation 1
3. FY 2024-Capacity Assessment Certification CHF FY24 RFP: )] FY2024_CHF RFP FINAL (617.2 eligible projects and expenses.
Form Kb) Complete one Organization Capacity assessment form per ager
CHF Agency/Organizational Capacity (# | FY 2024-Capacity Assessment application.
Assessment and Certifications: Certification Form.Fin... (33.7 Kb) Complete  detailed budget and budget namative form for each
. Complete one per agency/organization

For more information you can visit our website
at: hitps://ohcd.ri.gov/homelessness/apply-funds-grants v
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Step 1: Create an account

Once you have reviewed the solicitation, the CHF FY24 RFP, and are ready to begin the application process, click
the Apply button on the top left side of the screen.

When you click on the Apply button you will be

Welcome to the Portal o

prompted to create an account. You will need to oy -
. . . " : : Please enter your username.
enter the following information: @ e

*  First name

Login, or create a free account to start.

Please enter your password.

: LaSt na me eC lV I S (Minimum 8 chars, alphanumeric with symbol(s))
*  Email
After you verify your email you will be brought

back to the Portal Login. Enter your full email

Forgot Password?

address and the password you created, then click Don't have an account?
on Portal Login.

eCivis Grants Network user?
Use your existing login above and the Grants
Network® Login button.
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Step 2: Fill out profile

If this is your first-time logging in, we encourage users to fill out as much of the “My Profile” tab as possible. SOME of the

information will auto-populate into your application.

* Contact information for your organization, including the Executive
Director, Fiscal/Finance contact, and HMIS Administrator contact.

* A Unique Entity Identifier (UEI):
* Request a UEI if you do not already have one. For additional

information, click here.
* Confirm or create your SAM.gov registration. For additional
information, click here. Please note you will need a UEI to

My Profile

Applicant Information

complete your SAM.gov registration.
* Please note that a DUNS number is not required.
* You will need to upload the following documents:
o Organizational Capacity Assessment and Certification Form

irst Name:* Jane

e
aaaaaaaa < Doe

katjebenoit@gmail.com

o Current agency audit report
o Copy of Agency’s 501(c)3
o Current board list

state* e icdand
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https://sam.gov/content/home
https://sam.gov/content/home

Step 4: Fill out application

Once you have logged in and verified your email address, you will be brought back to the landing page of the original application you
are applying for. If not, click the Apply button on the solicitation again. Click on the green Create New Application button.

FOT @8Ny qUESTIONS reElated 10 TNIS Program SoNciaton pIease CONTAcT 00a.Cangwaoa.rn.gov

Prior to beginning the application, you will need to verify your account S —

One more tlme and Iog In. Application Submissions

. “ . . »” . Please click the “Open” button to begin. You can save and return to this page to edit your Pr
When you click on the “Create New Application” button you will be move forvard unl o have compieted your Profle e
prompted to click on the profile. Brofie

You will need to complete one application for each project. When you

To begin, click the “Application Process” button below.When you return to this Homepage, yt

click on the application, you will be prompted to answer whether your submission card

« [fthe status bar is gray, your submission is under review, and no action needs to be tal
« [fthe status bar is blue, there is an action required. Click on the Submission Card to cc

prOJeCt IS a N EW Or R EN EWAL prOJeCt. « [fthe status bar is rad, there is an arror. Please reach out to the Administrator of this pr

Untitled

Questions: Once you click on the appropriate field, you will be able to see
the appropriate questions for your project. (Note: there is a PDF list of
the application questions posted on our website to help you prepare.) snow| 10 < aneis

Project Title Create Date Status

Files: Be sure to upload the project’s budget line-item and budget
narrative (excel file) at the bottom of the application
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Step 5: Complete your eCivis budget

To complete the budget, scroll down to your Application Budget section

* Please summarize each line item from your excel
budget template

* As you enter your budget line items, the totals will be

(=]

calculated in the Budget Summary at the top of the
page

July 2023

Search:

Actions

Edit Budget ¥
s

Edit Goals »

Mext

Reload
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Step 5: Complete your eCivis budget Cont.

Budget Items

* In the Budget Items section, you can add and/or

adjust your budget item, add sub categories, and 1. Personnel
enter line item budget entries. Click on the Budget
i i i Ext Cost Direct Cost
ltem hyperlinked category name to begin adding
] ] Personnel Totals: $0.00 £0.00
budget entries. Once the budget category is open,
click the gear icon and select Add Table. .
. . + d Subcategory far Pe e
* ONLY include Direct Costs
Add T
* There is also an option to include a budget narrative o -
(not requwed) 1. Personnel
Ext Cost Direct Cost Ind Cost Cost Share
Personnel Totals: $0.00 $0.00 $0.00 $0.00
Title Description Units Unit Cost Extended Cost Cost GL Code Item Type
0.00 50.00 50.00 %0.00 Direct Cost
RHODE
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Step 6: Submitting your Application

Once all necessary sections of the application have been completed, the Submit button will turn green, allowing
you to submit your application.

» After you successfully submit your application, the status of your application will appear as “Under Review”
* You can view the status of your application on the “My Applications” tab:

# My Applications

Recently Viewed Programs Clear Recent Programs

w  ontries

Grant Application Last Viewed Solicitation Link

My Applications

Program Solicitation Due Date Status Actions

Urban Forestry - Test 10/01/2022
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Step 7: Adding another application

* |f you need to submit multiple applications, select the “Create New
Application” option and complete the Application and Budget sections
for the 2", 31 or 4th submission.

* Repeat this process until desired submissions have been ﬁ eCIVIS Rhode Island- DEMO

EOC - Office of Housing and Community Development

made. The Profile section is only completed once per program.  cpeG Competitive PY2020 Test

My Applications

Create New Application

Show 10 v entries

Grant Application
CDBG Competitive PY2020 Test
TEST

Rhode Island- DEMO, EOC - Office of Housing and Community Development

Showing 1 to 1 of 1 entries

July 2023 f{SIiI.RIPIE



Live Demo
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Questions

Please feel free to add questions
to the chat. Please check
answers posted on website for
additional information.

RHODE
ISLAND




Next steps

Thank you for joining this session today.

* Recordings available: these sessions will be posted online at https://ohcd.ri.gov
* Send questions to Housing.CDBG@housing.ri.gov by the question deadlines:
Submit Questions by Friday, July 14t at 12:00 pm for deadline #1.
* Submit Questions by Thursday, August 10t at 12:00 pm for deadline #2

e Submit all questions via email: Housing.CDBG@housing.ri.gov.

* Additional sessions may be added. Please continue to check https://ohcd.ri.gov/homelessness for supplemental information,
including about additional meetings/information sessions.

 Reminder about deadlines

« Deadline #1 (Emergency Shelters, Street Outreach, Rapid Re-Housing, Housing Problem Solving, Supportive Services Only,
System-wide and systems projects ) is August 3

« Deadline #2 (Warming Centers, Temporary Seasonal Shelters, and New Permanent Emergency Shelters) is August 315t

« E-Civis technical support

* If you have any technical issues with e-Civis, please contact the Grants Management Office and e-Civis by visiting the
following website: Submit a User Support Ticket - Grants Management | Rhode Island (ri.gov)
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mailto:Housing.CDBG@housing.ri.gov
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https://controller.admin.ri.gov/grants-management/user-support

